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The Board of Education adopts this Policy concerning the assignment, use, tracking, 

maintenance, and accounting of school district vehicles in accordance with the provisions 

of N.J.A.C. 6A:23A-6.11 and 6A:23A-6.12.  For the purposes of this Policy, a “school 

district vehicle” means a vehicle purchased, leased, leased-purchased, or acquired 

without cost by gift, donation, or other method by the school district regardless of 

funding source. 

 

School district vehicle assignment and use shall be in compliance with N.J.A.C. 6A:23A-

6.12 and in accordance with OMB Circular 08-16-ADM or any superseding circulars.  

The Board of Education, upon the recommendation of the Superintendent, may 

authorize, at its discretion, by an affirmative vote of the Board’s full membership, the 

lease, lease-purchase, or purchase and assignment of school district vehicles for the 

conduct of official school district business. 

 

The vehicles may be assigned either to individuals or to units within the school district 

for pool use according to classifications as outlined in N.J.A.C. 6A:23A-6.12(b).  No 

individual assignment shall be made for the primary purpose of commuting.  Vehicle use 

logs shall be maintained for all individual and pool assignments in order to accurately 

record all usage of each vehicle, including the driver, mileage, and starting and 

destination points.  All changes to vehicle assignment, whether pool or individual, shall 

require prior written approval of the Superintendent and the authorization of an 

affirmative majority vote of the full Board. 

 

A school district vehicle shall be used primarily for business purposes, however, 

incidental and reasonable personal use of a school vehicle is permitted. 

 

If a school district vehicle is misused the driver's driving privileges for school district 

vehicles shall be suspended or revoked, and additional disciplinary action shall be taken 

as appropriate.  The Board shall establish and implement a policy for progressive, 

uniform, and mandatory disciplinary actions to be applied as necessary in the event it is 

determined a staff member misused a school vehicle. 

 

The Board designates the Business Administrator as the school vehicle coordinator for 

district vehicles.  The Business Administrator shall maintain inventory control records 



pursuant to the requirements of N.J.A.C. 6A:23A-6.11(a)1., driving records of operators 

of school district vehicles pursuant to the requirements of N.J.A.C. 6A:23A-6.11(a)2., 

and the records of maintenance, repair and body work pursuant to the requirements of 

N.J.A.C. 6A:23A-6.11(a)3. 

 

N.J.A.C. 6A:23A-6.11; 6A:23A-6.12 

 

Adopted:  November 17, 2008  

 


